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District Department of Transportation – Highway Safety Office
PROPOSAL FOR FEDERAL FISCAL YEAR 2012 
HIGHWAY SAFETY GRANT FUNDING

Each year, Congress allocates funds to reduce the incidence of deaths and injuries on the nation’s highways through information, education and enforcement, and the Highway Safety Office is the agency in the District of Columbia that applies for and manages the federal funds directed at these behavioral change programs. Each year, the HSO requests proposals from potential sub-grantees for projects that would use these funds to reduce crashes, fatalities, injuries and property damage by addressing road user behavioral issues, police traffic services, emergency medical services, motorcycle safety, and traffic records improvements.

DUE DATE: Proposals for Federal Fiscal Year 2012 projects are due June 30, 2011.

DURATION: Highway safety grants awarded by the HSO from this proposal must be used in the Fiscal Year (FY) 2012, which runs from October 1, 2011, to September 30, 2012. In certain circumstances (i.e., Congressional Continuing Resolution), funding for selected projects may be awarded after October 1. 
HOW TO APPLY: Complete the proposal sections as indicated and submit to the Highway Safety Office. 

Proposals can be submitted via e-mail to carole.lewis@dc.gov.

SELECTION/AWARD:  The following will be taken into consideration when scoring and selecting projects for funding:

· Is the problem adequately identified?
· Is the problem identification supported by accurate and relevant data?

· Is the project directly related to the problem identified?

· Are the objectives appropriate to the problem?

· Are the goals and objectives realistic and achievable?

· Are the Performance Measures and Targets appropriate to the Objectives?

· Will this project save lives and reduce serious crashes? 
· Is the strategies implemented proven?
· Is this project cost effective?  

· Is the evaluation plan sound? (is the performance/progress measurable?)
· Is there a realistic plan for self-sustainability (if applicable)?

If there are sections of your proposal that require additional information or generate questions on the part of the Highway Safety Office, you may be contacted to provide this additional information and amend your proposal before your project can be considered for funding.
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DESCRIPTION OF PROGRAM AREAS

· Impaired Driving:  Impaired driving grants strive to remove alcohol and drug impaired drivers from our roads through enforcement, traffic adjudication, licensing programs, education programs, and reducing recidivism of those previously convicted. 

· Occupant Protection and Child Passenger Safety:  Occupant protection grants provide funding for programs to reduce injuries and fatalities by increasing the usage of seat belts and child safety seats. 
· Traffic Records and Data:  Applications for traffic records grants must demonstrate the ability to improve timeliness, accuracy, completeness, uniformity, integration and/or accessibility of traffic safety data, and to demonstrate improvement in an agency’s traffic records system for measurement-driven data.  
· Pedestrian/Bicycle Safety:  The overall goal of this program is to reduce roadway fatalities and serious injuries by reducing pedestrian and/or bicycle crashes through motorist and pedestrian education, awareness, and providing support for local communities. Emphasis is on public awareness and education materials and partnering with schools, health organizations, law enforcement, safety engineers, and/or other community planners and stakeholders to make the District a safer place to bike, walk, and ride.  
· Police Traffic Services:   The goal of this program is to reduce crashes on our roads by providing law enforcement agencies with equipment and training to enforce traffic laws with special emphasis on speed management and impaired driving prevention. 
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PROPOSAL CRITERIA

Your proposal must address all of the elements listed below and thoroughly demonstrate your identification of the problem, specific measures you will take to address it, and specific ways in which you will evaluate your project’s effectiveness. Your project should be data driven and thus address the causes of crashes in your area. 
[image: image3.emf]
Agency Information: 

Provide general information about the program area for which you’re applying, contact information and project director information.

Problem Statement / Identification:

This is done exclusively by reviewing data. Your project will need to be data driven – i.e., you will need to address the problems your area has as indicated by relevant data. Applicants that demonstrate a clear traffic safety problem that is supported by relevant data have a much better chance of receiving funding.  

DATA SOURCES TO CONSIDER UTILIZING 

· New 2010 U.S. Census Bureau data particularly for pertinent demographic information http://2010.census.gov/2010census/data/
· District of Columbia Crash Data at www.ddot-HSO.com under Traffic Safety Statistics. 
· Roadway information

· Surveys (seat belt) www.ddot-HSO.com/OccupantProtection.aspx#
· Fatality Analysis Reporting System (FARS) 
· Metropolitan Police Department (202) 727-7765


Problem Solution: 


What your agency proposes to do to solve or reduce the problem (i.e., conduct traffic enforcement, sponsor training, conduct a public media event or campaign, develop a community program, purchase equipment, etc.).

 

Project Objectives/Goal(s):

Goals identify what the agency hopes to accomplish by implementing the proposed traffic safety project.  Your goals should be related to the Highway Safety Office’s goal of reducing traffic crashes, injuries and fatalities on the District’s roadways and should be general.  Objectives are more specific short term goals that must happen for you to achieve your overall project goal. Keep in mind that objectives are measurable, short term steps that link directly to the overall goal.  They should explain what is going to be accomplished and when it is expected to be accomplished. They should follow the SMART principle – S-Specific, M-Measurable, A-Action-oriented, R-Realistic, T-Time-framed.

Example of goal/objectives: To reduce the number of alcohol-related fatalities in Wards 1 and 2 by 25% from 100 in 2010 to 75 by December 31, 2011.

Action verbs used for writing project goals/objectives are:

	· To Increase

· To Decrease
	· To Maintain 

· To Reduce


Action verbs to AVOID for writing project goals/objectives are:

	· To instill a

· To become aware of

· To attempt to

· To motivate


	· To foster

· To support

· To inquire about


Keep in mind that objectives should represent the amount of improvement or the expected outcome.  They need a base line or a starting reference and they are much more detailed and clear cut than the goal that you have established.  

Also, keep in mind that your objectives support your goal(s), are quantitative (measurable), and have a distinct beginning or base line for comparison purposes.

Objectives should be specific, measurable changes you expect to accomplish.  Objectives promise a solution or reduction of the problem.
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            
Project Activities/Action Plan:

By now, you have explained the problem, justified it with data, set up goals, and established objectives.  The next step is to determine how you are going to solve the problem. Activities describe the steps you will take to achieve the objectives and tell what you intend to do and when. Activities generally begin with words such as: conduct, provide, create, establish, train, and purchase. The proposed activity must either be a best practice or proven strategy supported by research or demonstration project. Activity must also have a clear defined timeline.

Performance Measures and Evaluation:
Since highway safety funding is very limited, the DCHSO attempts to select programs that will be effective in reaching the goal of reduced traffic-related deaths and injuries. In order to determine a program’s effectiveness each project is required to include an evaluation component in the grant proposal.  

 
In your proposal, you must detail how you will demonstrate your project is being effectively implemented and how you will measure its success.  

Your project should be data driven, and ideally work to address the problem issue. National data can be useful when evaluating and comparing data, but by itself, it does not substantiate a fundable problem.

 

Data is required, so applicants may need to gather data in the field if there are no resources. 
Example of a Performance Measure: To conduct a “Dangers in drinking and driving” educational class that depicts the consequences of impaired driving to ten (10) high schools within the District per school year.
 

Media and Sponsorships – If you plan to utilize any grant funding to pay for any media or sponsorships, your proposal will need to include your methods for evaluating the effectiveness of this activity. This may involve telephone surveys, online surveys, etc. Please plan to conduct an initial, baseline survey before the media or sponsorship is started. 
.

Evaluations might include reference to a variety of measurable data or information such as:  crash data, citation data, course evaluations, number of people trained or certified, enforcement event results, newspaper coverage and membership rosters. You should focus primarily on measuring outcomes, not outputs.
If it is difficult to provide evidence that an objective or activity has been completed, revisit those sections of your proposal.  This is a symptom that your objectives and activities are not specific, measurable, or clearly defined.     

Program evaluation challenges can often be traced back to fundamental questions about the program, which when reexamined may yield insights into better ways to assess effectiveness. One way to reexamine those issues is to relentlessly ask “Why?”

Budget Narrative:  

A budget narrative must be developed for each proposal.  Your budget will include all allowable expenses needed to effectively implement your project.  It must include specific information that indicates the type, and quantities of equipment to be purchased, as well as types of travel expected, and supplies needed. Your budget detail must show personnel costs, travel expenses, contract service expense, equipment, other direct costs, and any program income that you anticipate to receive.

Program Income: It is strongly encouraged to indicate here that any income received from the grant program will be put right back into the agency's program (will stay with the program to help achieve future sustainability).  Examples of program income might include fees for service, a grant project fund raiser, or donations made specifically to the grant project or program.

Matching Costs: Your budget must also indicate any matching funds that you anticipate to contribute to this project.  Qualifying ‘soft’ match might include non-reimbursed personnel expenses, volunteers, vehicle wear and tear, or agency equipment use; ‘hard’ match might include payments made for office supply purchases, car seats, or radar guns (specifically used for the grant project), printing, postage, travel, etc. Activities, personnel or supplies paid for with monies from other federal grant cannot be claimed as matching contributions. If you are not certain if an expense item qualifies as matching funds contact your carole.lewis@dc.gov. 

FISCAL MANAGEMENT AND AUDIT SECTION

Funding: 
The right to incur costs to be paid with Federal funds awarded as part of this agreement is in effect on the first day of the approved project period, and expires on the ending or termination date of the grant period; obligations outstanding as of the termination date shall be liquidated within 45 days. The subgrantee shall only use the funds provided herein to supplement, not supplant, District or local funds otherwise available for these purposes. Funds are to be expended only for the purposes and activities approved in this agreement. The HSO will make monthly or quarterly reimbursement monthly or quarterly for its share, based on a monthly or quarterly expenditure report submitted to this office. 

Purchases: 
Property, supplies, or services must be purchased in compliance with District or local regulations, and capitol equipment (defined as over $5,000 in purchase price, and more than 1 year of useful life) purchases require prior authorization from the HSO. After the end or termination of the agreement, capital equipment shall continue to be used for purposes similar to the project’s scope, or may be disposed of with the written permission of the HSO. The subgrantee will maintain an inventory of capital equipment to include descriptions, serial numbers, location, original cost, and estimated life, and also agrees to respond to all future inquiries from the HSO regarding capitol equipment status. 
Buy America Act: 
Subgrantees are encouraged to comply with the provisions of the Buy America Act (23 USC 101) when expending Federal funds. 
Income: 
Any income received by the subgrantee with respect to the conduct of this project (sale of publications, registration fees, sale or lease of materials, service charges, etc.) shall be accounted for and this income applied to project purposes or to the reduction of project costs. 

Grant Management and Cost Principles: 
The management of this grant and allowability of costs shall comply with the Office of Management and Budget (OMB) Circulars A-87 and A-102 for State and local agencies, OMB Circulars A-21 and A-110 for educational institutions, OMB Circulars A-122 and A-110 for nonprofit entities, and 49CFR 18. OJJ-funded projects shall also comply with 28CFR 66 and 70, as appropriate. 

Audits: 
District and local government agencies, and nonprofit organizations, are subject to OMB Circular A-133 which requires a single audit of all Federally funded programs where the total of all Federal funding to a single agency exceeds $300,000. These audits will be arranged for by the subgrantee, and reported to the HSO. 

SUBGRANTEE BEHAVIOR SECTION
Nondiscrimination: 
No person shall be excluded from participation or benefit of this grant on the basis of race, color, sex, age, disability, religion, or national origin. 

Meaningful Access: 
You agree to provide meaningful access by Limited English Proficient Persons to your Federally assisted programs and activities. The US Department of Transportation provides guidance you can download at http://edocket.access.gpo.gov/2005/pdf/05-23972.pdf and review. 

Political Activity: 
No funds, materials, property, or services provided as a result of this agreement shall be used for any partisan political activity or to further the election or defeat of any candidate for public office. 

Federal Lobbying: 
No Federal funds will be paid to any person for influencing or attempting to influence an officer or employee of any Federal agency, a member of Congress, an officer or employee of congress, or an employee of a member of Congress in connection with the awarding of any Federal contract, grant, loan, or agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or agreement.  

District and Local Lobbying: 
No funds under this grant may be used to pay a lobbyist, donate to a political candidate, oppose a political candidate, or produce materials aimed solely at influencing legislation. A direct request from a legislator or local official for factual information may be answered. 

SUBGRANTEE POLICY SECTION
Drug-Free Workplace: 
The subgrantee certifies that it will provide a drug-free workplace through published statements for employees and providing ongoing awareness information of drug dangers and consequences. 

Seat Belt Policy: 
The subgrantee shall have a policy stating that its employees or agents, when driving or riding in a vehicle on official business, shall properly use a safety restraint. 

Pursuit Policy: 
Law enforcement-related subgrantees are encouraged to follow the most current vehicular pursuit guidelines established and issued by the International Association of Chiefs of Police (IACP). 

REPORTING AND PROJECT RESORDS SECTION
Reports: 
The HSO Quarterly progress reports during the life of a grant and a final report at the conclusion of a grant (this is to include consultant reports, if applicable).

· Quarterly Reports – These reports are to be submitted quarterly and are due in the HSO Coordinator by the 15th of the month following the end of each quarter. A report must be filed every quarter regardless of whether or not activity has taken place or no grant-related expenditures were incurred. See reporting schedule below:

	Reporting Month
	Fiscal Quarter
	Report Due

	October

November

December
	First Quarter
	January 15

	January

February

March
	Second Quarter
	April 15

	April

May

June
	Third Quarter
	July 15

	July

August

September
	Fourth Quarter
	October 15


The report must indicate whether or not progress has been made on the project. Incorporate any original or innovative ideas or methods employed in the project into the reports.

· Final Progress Report/Performance Report - Final reports from subgrantees are due to the HSO Coordinator no later than November 1 for activities funded in the previous fiscal year. The reports must be detailed and must describe whether the grant objectives were accomplished, if technical and fiscal problems were encountered, and what improvements in highway safety have resulted or probably will result. Final reports must include copies of publications, training reports, and any statistical data generated during grant execution. Final reports should address the following:

· Accomplishments compared to the original grant objectives.

· Were all grant activities completed as scheduled? Include dates and milestones when studies were completed.

· Identify equipment purchased.

· Did unanticipated issues affect the grant.

· Were funding and grant completion costs in relationship to the original estimates. 

· Third-party performance, if applicable. Include a copy of any consultant reports with the final report.

· A budget clearly identifying remaining budgetary balances.

Project Records: 
A complete record of this project must be retained by the subgrantee for three (3) full years after the end of the project period. If any audit is in progress at the three- (3-) year mark, the record shall be retained until completion of the audit. This record must include accounting records of all costs incurred on this project, including supplies, services, travel, personnel, and capital equipment (defined as costing more than $5,000 and a life of more than 1 year), time records for personnel working on this project, copies of reports submitted to the HSO, and all project applications and adjustments. 

Suggested Links for Grant Data:

This is a great NHTSA resource for successful strategies: Countermeasures that Work: A Highway Safety Countermeasure Guide for State Highway Safety Offices, Fourth Edition, 2009. http://www.nhtsa.gov/staticfiles/DOT/NHTSA/Traffic%20Injury%20Control/Articles/Associated%20Files/811081.pdf  

Tips and Tactics for success―Partnering with State Highway Safety Offices is also a good tool to use: www.nhtsa.dot.gov/people/outreach/tipsandtactics/index.htm


Additional information can be found at the NHTSA Web site: http://www.nhtsa.dot.gov 

Other useful information on grant writing and obtaining self-sufficiency:


www.nhtsa.dot.gov/people/injury/alcohol/Community%20Guides%20HTML/PDFs/Self_App1.pdf
www.nhtsa.dot.gov/people/injury/alcohol/Community%20Guides%20HTML/Book8_SelfSufficiency.html
Information for Nonprofit Organizations:

www.nhtsa.dot.gov/nhtsa/whatsup/tea21/GrantMan/HTML/29c_OMB_CostPrnNonP_OMB_CirA122.html
Information for Law Enforcement:

http://www.nhtsa.dot.gov/portal/site/nhtsa/menuitem.3d62007aac5298598fcb6010dba046a0/


http://www.nhtsa.dot.gov/people/injury/alcohol/impaired_driving_pg2/AK.htm
Safe Community Information:

www.nhtsa.dot.gov/safecommunities/ServiceCenter/town/library.htm
www.nhtsa.dot.gov/safecommunities/ServiceCenter/folios/areyousafe.htm
http://www.nhtsa.dot.gov/safecommunities/SAFE%20COMM%20Html/page1.html
Media Information:

www.nhtsa.dot.gov/people/injury/airbags/buckleplan/BUA_WEBSITE/newsletter.htm
www.nhtsa.dot.gov/people/injury/alcohol/dotpartners/chapter_7.htm

GRANT AWARD SCHEDULE
· Proposals Due:



June 30

· Notification of Successful applicants:
September 1

· Issue to Proceed:
 

October 1


GRANT APPLICATION FORM
All applications are required to submit a Grant Application. Applications are due on June 30, 2011 to the HSO either by email to carole.lewis@dc.gov.
Highway Safety Office 

FY2012 Grant Application
District of Columbia Highway Safety Office

                        Policy, Planning and Sustainability Administration
                                             55 M St, SE, 5th Floor, Washington, DC  20003
                                                          PHONE 202.671.0492/FAX 202.671.0617
	THIS BOX TO BE COMPLETED BY THE HIGHWAY SAFETY OFFICE 

	PROJECT NAME:   

	PROJECT #:    
	GRANT PERIOD 

From:      

To:   

	FUNDS ALLOCATED: $ 
	CFDA No.:   
	

	FUNDING SOURCE: 

[    ] NHTSA-FUNDED TRAFFIC SAFETY PROGRAM 

[    ] ________________ PROGRAM 
	REPORTING SCHEDULE: 

[    ] MONTHLY       

[    ] QUARTERLY 


This Project Application shall constitute an agreement between the District of Columbia Highway Safety Office (HSO) and the agency or organization (subgrantee) applying for Federal grant funds. The intent of the agreement is to fund projects and activities that will help reduce traffic fatalities, injuries, and crashes, or reduce underage alcohol use, within District. 
SECTION 1—AUTHORIZATION

	PRIMARY EMPHASIS AREA:   

	SUBGRANTEE AGENCY:   

	ADDRESS:   

	CITY, STATE, ZIP:   


SUBGRANTEE SIGNATURES
	PROJECT DIRECTOR: 

	NAME/TITLE: 
	SIGNATURE



	TELEPHONE: 
	FAX
	DATE:


	AUTHORIZING OFFICER: 
	 

	NAME/TITLE: 
	SIGNATURE



	TELEPHONE: 
	FAX
	DATE:


	FISCAL OFFICER: 
	 

	NAME/TITLE: 
	 SIGNATURE



	TELEPHONE: 
	FAX
	DATE:


HIGHWAY SAFETY OFFICE APPROVAL
	HSO COORDINATOR   
	 

	NAME/TITLE: 
	 SIGNATURE



	TELEPHONE: 
	FAX
	DATE:


SECTION 2—KEY ELEMENTS
1. Time Period: ​​​​​​​​​​​                                                                                                                    
 2. Problem Identification 
3. Applicant Qualifications 
4. Project Objectives or Goals 

5. Project Activities/Action Plans 

6. Performance Measures and Evaluation 

7. Project Budget 
Summarize your project’s budget here. Provide Budget detail in Attachment A.
	BUDGET SUMMARY 
	FEDERAL FUNDS SHARE 
	TOTAL PROJECT COST 

	SALARIES AND WAGES
	$ 
	$ 

	SALARIES AND FRINGE BENEFITS
	
	

	TRAVEL AND SUBSISTENCE
	
	

	CONTRACTUAL SERVICES 
	$ 
	$ 

	EQUIPMENT 
	$ 
	$ 

	OTHER DIRECT COSTS
	$ 
	$ 

	TOTAL 
	$ 
	$ 

	FUNDING PERCENTAGE 
	% 
	100% 


BUDGET DETAIL (See Attachment A)
The budget detail must list all anticipated expenses for the project. 

GRANT AGREEMENT TERMS AND CONDITIONS (See Attachment B)
The subgrantees are required to become familiar with the contents of the Grant Agreement General Terms and Conditions; because failure to do so will not excuse nonperformance or noncompliance once a grant has been awarded.


ATTACHMENT A—BUDGET DETAIL
	Itemized Expenditure Categories 
	Federal Share 
	Total Amount 

	Salaries and Wages: 
[Include Position Title/Rate/% Time On Project] 


	 
	 

	Subtotal―Salaries and Wages 
	$  
	$  

	Fringe Benefits: 
 
	 
	 

	Subtotal―Fringe Benefits 
	$ 
	$ 

	Travel And Subsistence: 
 
	 
	 

	Subtotal―Travel and Subsistence
	$ 
	$ 

	Contractual Services: 
 
	 
	 

	Subtotal―Contractual Services
	$ 
	$ 

	Equipment: 
 
	 
	 

	Subtotal―Equipment 
	$ 
	$ 

	Other Direct Costs: 


	
	

	Subtotal―Other Direct Costs
	
	

	Total Project Budget: 
	$ 
	$ 


GET DETAIL 

 

District Highway Safety Program

GRANT AGREEMENT GENERAL TERMS AND CONDITIONS

ARTICLE 1. COMPLIANCE WITH LAWS

The Subgrantee shall comply with all Federal, State, and local laws, statutes, codes, ordinances, rules and regulations, and the orders and decrees of any courts or administrative bodies or tribunals in any matter affecting the performance of this Agreement, including, without limitation, workers’ compensation laws, minimum and maximum salary and wage statutes and regulations, nondiscrimination laws and regulations, and licensing laws and regulations. When required, the Subgrantee shall furnish the DDOT HSO with satisfactory proof of its compliance therewith.

ARTICLE 2. STANDARD ASSURANCES

The Subgrantee hereby assures and certifies that it will comply with the regulations, policies, guidelines, and requirements, including 49 CFR (Code of Federal Regulations), Part 18; 49 CFR, Part 19 (OMB [Office of Management and Budget] Circular A‑110); OMB Circular A‑87; OMB Circular A‑102; OMB Circular A‑21; OMB Circular A-122; OMB Circular A‑133; and the Traffic Safety Program Manual, as they relate to the application, acceptance, and use of Federal or State funds for this project. Also, the Subgrantee assures and certifies that:

A. It possesses legal authority to apply for the grant; and that a resolution, motion, or similar action has been duly adopted or passed as an official act of the applicant’s governing body, authorizing the filing of the application, including all understandings and assurances contained therein, and directing and authorizing the person identified as the official representative of the applicant to act in connection with the application and to provide such additional information as may be required.

B. It and its subcontractors will comply with Title VI of the Civil Rights Act of 1964 (Public Law 88-352), as amended, and in accordance with that Act, no person shall discriminate, on the grounds of race, color, sex, national origin, age, religion, or disability.

C. It will comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970, as amended; 42 USC (United States Code) §§4601 et seq.; and United States Department of Transportation (U.S. DOT) regulations, Uniform Relocation and Real Property Acquisition for Federal and Federally Assisted Programs, 49 CFR, Part 24, which provide for fair and equitable treatment of persons displaced as a result of Federal and Federally assisted programs.

D. It will comply with the provisions of the Hatch Political Activity Act, which limits the political activity of employees. (See also Article 25, Lobbying Certification.)

E. It will comply with the Federal Fair Labor Standards Act’s minimum wage and overtime requirements for employees performing project work.

F. It will establish safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business, or other ties.

G. It will give the DDOT the access to and the right to examine all records, books, papers, or documents related to this Grant Agreement.

H. It will comply with all requirements imposed by the DDOT concerning special requirements of law, program requirements, and other administrative requirements.

I. It recognizes that many Federal and State laws imposing environmental and resource conservation requirements may apply to this Grant Agreement. Some, but not all, of the major Federal laws that may affect the project include: the National Environmental Policy Act of 1969, as amended, 42 USC §§4321 et seq.; the Clean Air Act, as amended, 42 USC §§7401 et seq. and sections of 29 USC; the Federal Water Pollution Control Act, as amended, 33 USC §§1251 et seq.; the Resource Conservation and Recovery Act, as amended, 42 USC §§6901 et seq.; and the Comprehensive Environmental Response, Compensation, and Liability Act, as amended, 42 USC §§9601 et seq. The Subgrantee also recognizes that the U.S. Environmental Protection Agency, USDOT, and other Federal agencies have issued, and in the future are expected to issue, regulation, guidelines, standards, orders, directives, or other requirements that may affect this Project. Thus, it agrees to comply, and assures the compliance of each contractor and each subcontractor, with any such Federal requirements as the Federal government may now or in the future promulgate.

J. It will comply with the flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973, 42 USC §4012a(a). Section 102(a) requires, on and after March 2, 1975, the purchase of flood insurance in communities where such insurance is available as a condition for the receipt of any Federal financial assistance for construction or acquisition purposes for use in any area that has been identified by the Secretary of the Department of Housing and Urban Development as an area having special flood hazards. The phrase “Federal financial assistance” includes any form of loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or any form of direct or indirect Federal assistance.

K. It will assist the DDOT in its compliance with Section 106 of the National Historic Preservation Act of 1966 as amended (16 USC 470 et seq.), Executive Order 11593, and the Antiquities Code of Texas (National Resources Code, Chapter 191).

L. It will ensure that all information collected, assembled, or maintained by the applicant relative to this project shall be available to the public during normal

ARTICLE 3. COMPENSATION

A. The method of payment for this Agreement will be based on actual costs incurred up to and not to exceed the limits specified Highway Safety Project Budget. 

B. All payments will be made in accordance with Attachment E, Traffic Safety Project Budget.

C. The maximum amount eligible for reimbursement shall not be increased above the Grand Total DDOT Amount in the approved Project Budget, unless this Grant Agreement is amended, as described in Article 5 of this Agreement.

D. To be eligible for reimbursement under this Agreement, a cost must be incurred in accordance with Attachment E, Traffic Safety Project Budget, within the time frame specified in the Grant Period on page 1 of this Grant Agreement, attributable to work covered by this Agreement, and which has been completed in a manner satisfactory and acceptable to the DDOT HSO.

E. Federal funds cannot supplant (replace) funds from any other sources. The term “supplanting,” refers to the use of Federal funds to support personnel or an activity already supported by local or other funds.

F. Payment of costs incurred under this Agreement is further governed by one of the following cost principles, as appropriate, outlined in the Federal Office of Management and Budget (OMB) Circulars:

G. A-21, Cost Principles for Institutions of Higher Education;

H. A-87, Cost Principles for State, Local, and Indian Tribal Governments; or,

I. A-122, Cost Principles for Nonprofit Organizations.

J. The Subgrantee agrees to submit monthly or quarterly Requests for Reimbursement, as designated in Attachment D, Action Plan, within thirty (30) days after the end of the billing period. The Subgrantee will use billing forms acceptable to the DDOT HSO. The original Request for Reimbursement, with the appropriate backup documentation, must be submitted to the Department address shown on this Agreement. In addition, a copy of the Request for Reimbursement and appropriate backup documentation, plus one (1) copy of the Request for Reimbursement without backup documentation, must be submitted to this same address.

K. The Subgrantee agrees to submit the final Request for Reimbursement under this Agreement within forty-five (45) days of the end of the grant period.

L. The DDOT HSO will exercise good faith to make payments within thirty (30) days of receipt of properly prepared and documented Requests for Reimbursement. Payments, however, are contingent upon the availability of appropriated funds.

M. Project agreements supported with Federal funds are limited to the length of this Grant Period, which is specified on page 1 of this Grant Agreement. If the DDOT HSO determines that the project has demonstrated merit or has potential long-range benefits, the Subgrantee may apply for funding assistance beyond the initial Agreement period. Preference for funding will be given to those projects for which the Subgrantee has assumed some cost sharing, those which propose to assume the largest percentage of subsequent project costs, and those which have demonstrated performance that is acceptable to the DDOT HSO.

ARTICLE 4. LIMITATION OF LIABILITY

Payment of costs incurred hereunder is contingent upon the availability of funds. If at any time during this Grant Period, the DDOT HSO determines that there is insufficient funding to continue the project, the DDOT CCO shall so notify the Subgrantee, giving notice of intent to terminate this Agreement, as specified in Article 11 of this Agreement. If at the end of a Federal fiscal year, the DDOT HSO determines that there is sufficient funding and performance to continue the project, the DDOT HSO may so notify the Subgrantee to continue this agreement. 

ARTICLE 5. AMENDMENTS

This Agreement may be amended prior to its expiration by mutual written consent of both parties, utilizing the Grant Agreement Amendment designated by the DDOT CCO. Any amendment must be executed by the parties within the Grant Period, as specified on page 1 of this Grant Agreement.

ARTICLE 6. ADDITIONAL WORK AND CHANGES IN WORK

If the Subgrantee is of the opinion that any assigned work is beyond the scope of this Agreement and constitutes additional work, the Subgrantee shall promptly notify the DDOT HSO in writing. If the DDOT HSO finds that such work does constitute additional work, the DDOT HSO shall so advise the Subgrantee and a written amendment to this Agreement will be executed according to Article 5, Amendments, to provide compensation for doing this work on the same basis as the original work. If performance of the additional work will cause the maximum amount payable to be exceeded, the work will not be performed before a written grant amendment is executed.

If the Subgrantee has submitted work in accordance with the terms of this Agreement but the DDOT CCO requests changes to the completed work or parts thereof, which involve changes to the original scope of services or character of work under this Agreement, the Subgrantee shall make such revisions as requested and directed by the DDOT CCO. This will be considered as additional work and will be paid for as specified in this Article.

If the Subgrantee submits work that does not comply with the terms of this Agreement, then the DDOT HSO shall instruct the Subgrantee to make such revisions as are necessary to bring the work into compliance with this Agreement. No additional compensation shall be paid for this work.

The Subgrantee shall revise the work authorized in this Agreement, which are necessary to correct errors or omissions appearing therein, when required to do so by the DDOT HSO. No additional compensation shall be paid for this work.

The DDOT shall not be responsible for actions by the Subgrantee or any costs incurred by the Subgrantee relating to additional work not directly associated with or prior to the execution of an amendment.

ARTICLE 7. REPORTING AND MONITORING

Not later than thirty (30) days after the end of each reporting period, as designated in Attachment D, Action Plan, the Subgrantee shall submit a performance report using forms provided or approved by the DDOT HSO. For short-term projects, only one report submitted by the Subgrantee at the end of the project may be required. For longer projects, the Subgrantee will submit reports at least quarterly and preferably monthly. The frequency of the performance reports is established through negotiation between the Subgrantee and the program or project manager. (See____________). For Selective Traffic Enforcement Programs (STEPs), performance reports must be submitted monthly.

The performance report will include, as a minimum: (1) a comparison of actual accomplishments to the objectives established for the period, (2) reasons why established objectives and performance measures were not met, if appropriate, and (3) other pertinent information, including, when appropriate, an analysis and explanation of cost underruns, overruns, or high unit costs.

The Subgrantee shall submit the Final Performance and Administrative Evaluation Report electronically within thirty (30) days after completion of the grant.

The Subgrantee shall promptly advise the DDOT HSO in writing of events that will have a significant impact upon this Agreement, including:

A. Problems, delays, or adverse conditions, including a change of project director or other changes in Subgrantee personnel, that will materially affect the ability to attain objectives and performance measures, prevent the meeting of time schedules and objectives, or preclude the attainment of project objectives or performance measures by the established time periods. This disclosure shall be accompanied by a statement of the action taken or contemplated and any DDOT or Federal assistance needed to resolve the situation.

B. Favorable developments or events that enable meeting time schedules and objectives sooner than anticipated or achieving greater performance measure output than originally projected.

ARTICLE 8. RECORDS

The Subgrantee agrees to maintain all reports, documents, papers, accounting records, books, and other evidence pertaining to costs incurred and work performed hereunder, (hereinafter called the records), and shall make such records available at its office for the time period authorized within the Grant Period, as specified on page 1 of this Grant Agreement. The Subgrantee further agrees to retain said records for three (3) years from the date of final payment under this Agreement, until completion of all audits, or until pending litigation has been completely and fully resolved, whichever occurs last.

Duly authorized representatives of the DDOT, the U.S. DOT, the Office of the Inspector General, District Auditor, and the Comptroller General shall have access to the records. This right of access is not limited to the three- (3-) year period but shall last as long as the records are retained.

ARTICLE 9. INDEMNIFICATION 

To the extent permitted by law, the Subgrantee, if other than a government entity, shall indemnify, hold, and save harmless the DDOT and its officers and employees from all claims and liability due to the acts or omissions of the Subgrantee, its agents, or employees. The Subgrantee also agrees, to the extent permitted by law, to indemnify, hold, and save harmless the DDOT from any and all expenses, including but not limited to attorney fees, all court costs and awards for damages incurred by the DDOT in litigation or otherwise resisting such claims or liabilities as a result of any activities of the Subgrantee, its agents, or employees.

Further, to the extent permitted by law, the Subgrantee, if other than a government entity, agrees to protect, indemnify, and save harmless the DDOT from and against all claims, demands, and causes of action of every kind and character brought by any employee of the Subgrantee against the DDOT due to personal injuries or death to such employee resulting from any alleged negligent act, by either commission or omission on the part of the Subgrantee.

If the Subgrantee is a government entity, both parties to this Agreement agree that no party is an agent, servant, or employee of the other party and each party agrees it is responsible for its individual acts and deeds, as well as the acts and deeds of its contractors, employees, representatives, and agents.

ARTICLE 10. DISPUTES AND REMEDIES

This Agreement supersedes any prior oral or written agreements. If a conflict arises between this Agreement and the Procedures Manual, this Agreement shall govern.

The Subgrantee shall be responsible for the settlement of all contractual and administrative issues arising out of procurement made by the Subgrantee in support of Agreement work.

Disputes concerning performance or payment shall be submitted to the DDOT for settlement, with the DDOT CCO or his or her designee acting as final referee.

ARTICLE 11. TERMINATION

This Agreement shall remain in effect until the Subgrantee has satisfactorily completed all services and obligations described herein and these have been accepted by the DDOT HSO, unless:

· This Agreement is terminated in writing with the mutual consent of both parties; or

· There is a written thirty (30) day notice by either party; or

· The DDOT determines that the performance of the project is not in the best interest of the DDOT and informs the Subgrantee that the project is terminated immediately.

The DDOT shall compensate the Subgrantee for only those eligible expenses incurred during the Grant Period specified on page 1 of this Grant Agreement, which are directly attributable to the completed portion of the work covered by this Agreement, provided that the work has been completed in a manner satisfactory and acceptable to the Department. The Subgrantee shall not incur nor be reimbursed for any new obligations after the effective date of termination.

ARTICLE 12. INSPECTION OF WORK

The DDOT and, when Federal funds are involved, the U.S. DOT, or any authorized representative thereof, have the right at all reasonable times to inspect or otherwise evaluate the work performed or being performed hereunder and the premises in which it is being performed.

If any inspection or evaluation is made on the premises of the Subgrantee or its subcontractor, the Subgrantee shall provide and require its subcontractor to provide all reasonable facilities and assistance for the safety and convenience of the inspectors in the performance of their duties. All inspections and evaluations shall be performed in such a manner as will not unduly delay the work.

ARTICLE 13. AUDIT

The Subgrantee shall comply with the requirements of the Single Audit Act of 1984, Public Law (PL) 98-502, ensuring that the single audit report includes the coverage stipulated in OMB Circular A-133, Audits of States, Local Governments, and Other Nonprofit Organizations.

The State auditor may conduct an audit or investigation of any entity receiving funds from the State directly under this Agreement or indirectly through a subcontract under this Agreement. Acceptance of funds directly under this Agreement or indirectly through a subcontract under this Agreement acts as acceptance of the authority of the State Auditor, under the direction of the legislative audit committee, to conduct an audit or investigation in connection with those funds.

ARTICLE 14. SUBCONTRACTS

The Subgrantee shall not enter into any subcontract with individuals or organizations not a part of the Subgrantee’s organization without prior written concurrence with the subcontract by the DDOT. Subcontracts shall contain all required provisions of this Agreement. No subcontract will relieve the Subgrantee of its responsibility under this Agreement.

ARTICLE 15. GRATUITIES

District policy mandates that employees of the DDOT shall not accept any benefit, gift, or favor from any person doing business with or who, reasonably speaking, may do business with the DDOT under this Agreement. 

Any person doing business with or who reasonably speaking may do business with the DDOT under this Agreement may not make any offer of benefits, gifts, or favors to DDOT employees. Failure on the part of the Subgrantee to adhere to this policy may result in termination of this Agreement.

ARTICLE 16. NONCOLLUSION

The Subgrantee warrants that it has not employed or retained any company or person, other than a bona fide employee working solely for the Subgrantee, to solicit or secure this Agreement, and that it has not paid or agreed to pay any company or person, other than a bona fide employee, any fee, commission, percentage, brokerage fee, gift, or any other consideration contingent upon or resulting from the award or making of this Agreement. If the Subgrantee breaches or violates this warranty, the DDOT shall have the right to annul this Agreement without liability or, in its discretion, to deduct from the Agreement price or consideration, or otherwise recover the full amount of such fee, commission, brokerage fee, contingent fee, or gift.

ARTICLE 17. CONFLICT OF INTEREST 

The Subgrantee represents that it or its employees have no conflict of interest that would in any way interfere with its or its employees’ performance or which in any way conflicts with the interests of the DDOT. The Subgrantee shall exercise reasonable care and diligence to prevent any actions or conditions that could result in a conflict with the DDOT’s interests.

ARTICLE 18. SUBGRANTEE’S RESOURCES

The Subgrantee certifies that it presently has adequate qualified personnel in its employment to perform the work required under this Agreement, or will be able to obtain such personnel from sources other than the DDOT.

All employees of the Subgrantee shall have such knowledge and experience as will enable them to perform the duties assigned to them. Any employee of the Subgrantee who, in the opinion of the DDOT HSO, is incompetent or whose conduct becomes detrimental to the work, shall immediately be removed from association with the project.

Unless otherwise specified, the Subgrantee shall furnish all equipment, materials, supplies, and other resources required to perform the work.

ARTICLE 19. PROCUREMENT AND PROPERTY MANAGEMENT

The Subgrantee shall establish and administer a system to procure, control, protect, preserve, use, maintain, and dispose of any property furnished to it by the DDOT or purchased pursuant to this Agreement in accordance with its own property management procedures, provided that the procedures are not in conflict with the DDOT’s property management procedures or property management standards and Federal standards, as appropriate, in:

· 49 CFR, Part 18, Uniform Administrative Requirements for Grants and Cooperative Agree​ments to State and Local Governments, or

· 49 CFR, Part 19 (OMB Circular A-110), Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals, and Other Nonprofit Organizations.

ARTICLE 20. OWNERSHIP OF DOCUMENTS AND INTELLECTUAL PROPERTY

Upon completion or termination of this Grant Agreement, whether for cause or at the convenience of the parties hereto, all finished or unfinished documents, data, studies, surveys, reports, maps, drawings, models, photographs, etc., prepared by the Subgrantee, and equipment and supplies purchased with grant funds shall, at the option of the DDOT, become the property of the DDOT. All sketches, photographs, calculations, and other data prepared under this Agreement shall be made available, upon request, to the DDOT without restriction or limitation of their further use.

A. Intellectual property consists of copyrights, patents, and any other form of intellectual property rights covering any data bases, software, inventions, training manuals, systems design, or other proprietary information in any form or medium.

B. All rights to DDOT. The DDOT shall own all of the rights (including copyrights, copyright applications, copyright renewals, and copyright extensions), title and interests in and to all data, and other information developed under this contract and versions thereof unless otherwise agreed to in writing that there will be joint ownership.

C. All rights to Subgrantee. Classes and materials initially developed by the Subgrantee without any type of funding or resource assistance from the DDOT remain the Subgrantee’s intellectual property. For these classes and materials, the DDOT payment is limited to payment for attendance at classes.

ARTICLE 21. SUCCESSORS AND ASSIGNS

The DDOT HSO and the Subgrantee each binds itself, its successors, executors, assigns, and administrators to the other party to this Agreement and to the successors, executors, assigns, and administrators of such other party in respect to all covenants of this Agreement. The Subgrantee shall not assign, sublet, or transfer interest and obligations in this Agreement without written consent of the DDOT CCO.

ARTICLE 22. CIVIL RIGHTS COMPLIANCE

A. Compliance with regulations: The Subgrantee shall comply with the regulations relative to nondiscrimination in Federally-assisted programs of the USDOT: 49 CFR, Part 21; 23 CFR, Subchapter C; and 41 CFR, Parts 60-74, as they may be amended periodically (hereinafter referred to as the Regulations). The Subgrantee agrees to comply with Executive Order 11246, titled Equal Employment Opportunity, as amended by Executive Order 11375 and as supplemented by the U.S. Department of Labor regulations (41 CFR, Part 60).

B. Nondiscrimination: The Subgrantee, with regard to the work performed during the period of this Agreement, shall not discriminate on the grounds of race, color, sex, national origin, age, religion, or disability in the selection and retention of subcontractors, including procurements of materials and leases of equipment.

C. Solicitations for subcontracts, including procurement of materials and equipment: In all solicitations either by competitive bidding or negotiation made by the Subgrantee for work to be performed under a subcontract, including procurements of materials and leases of equipment, each potential subcontractor or supplier shall be notified by the Subgrantee of the Subgrantee’s obligations under this Agreement and the regulations relative to nondiscrimination on the grounds of race, color, sex, national origin, age, religion, or disability.

D. Information and reports: The Subgrantee shall provide all information and reports required by the regulations, or directives issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of information, and its facilities as may be determined by the DDOT or the U.S. DOT to be pertinent to ascertain compliance with such regulations or directives. Where any information required of the Subgrantee is in the exclusive possession of another who fails or refuses to furnish this information, the Subgrantee shall so certify to the DDOT or the US DOT, whichever is appropriate, and shall set forth what efforts the Subgrantee has made to obtain the requested information.

E. Sanctions for noncompliance: In the event of the Subgrantee’s noncompliance with the nondiscrimination provision of this Agreement, the DDOT shall impose such sanctions as it or the U.S. DOT may determine to be appropriate.

F. Incorporation of provisions: The Subgrantee shall include the provisions of paragraphs A. through E. in every subcontract, including procurements of materials and leases of equipment, unless exempt by the regulations or directives. The Subgrantee shall take such action with respect to any subcontract or procurement as the DDOT may direct as a means of enforcing such provisions, including sanctions for noncompliance. However, in the event a Subgrantee becomes involved in, or is threatened with litigation with a subcontractor or supplier as a result of such direction, the Subgrantee may request the DDOT to enter into litigation to protect the interests of the State; and in addition, the Subgrantee may request the United States to enter into such litigation to protect the interests of the United States.

ARTICLE 23. DISADVANTAGED BUSINESS ENTERPRISE

It is the policy of the DDOT and the U.S. DOT that Disadvantaged Business Enterprises, as defined in 49 CFR Part 26, shall have the opportunity to participate in the performance of agreements financed in whole or in part with Federal funds. Consequently, the Disadvantaged Business Enterprise requirements of 49 CFR Part 26, apply to this Agreement as follows:

· The Subgrantee agrees to ensure that Disadvantaged Business Enterprises, as defined in 49 CFR Part 26, have the opportunity to participate in the performance of agreements and subcontracts financed in whole or in part with Federal funds. In this regard, the Subgrantee shall make good faith efforts in accordance with 49 CFR Part 26, to insure that Disadvantaged Business Enterprises have the opportunity to compete for and perform agreements and subcontracts.

· The Subgrantee and any subcontractor shall not discriminate on the basis of race, color, sex, national origin, or disability in the award and performance of agreements funded in whole or in part with Federal funds.

These requirements shall be included in any subcontract. Failure to carry out the requirements set forth above shall constitute a breach of this Agreement and, after the notification of the DDOT, may result in termination of this Agreement by the DDOT, or other such remedy as the DDOT deems appropriate.

ARTICLE 24. DEBARMENT/SUSPENSION

A. The Subgrantee certifies, to the best of its knowledge and belief, that it and its principals:

1 Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from covered transactions by any Federal department or agency;

2 Have not within a three- (3-) year period preceding this Agreement been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, State, or local public transaction or contract under a public transaction; violation of Federal or State antitrust statutes; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3 Are not presently indicted or otherwise criminally or civilly charged by a Federal, State, or local governmental entity with commission of any of the offenses enumerated in paragraph A. 2. of this Article; and

4 Have not, within a three- (3-) year period preceding this Agreement, had one or more Federal, State, or local public transactions terminated for cause or default.

A. Where the Subgrantee is unable to certify to any of the statements in this Article, such Subgrantee shall attach an explanation to this Agreement.

B. The Subgrantee is prohibited from making any award or permitting any award at any tier to any party which is debarred or suspended or otherwise excluded from or ineligible for participation in Federal assistance programs under Executive Order 12549, Debarment and Suspension.

C. The Subgrantee shall require any party to a subcontract or purchase order awarded under this Grant Agreement to certify its eligibility to receive Federal grant funds, and, when requested by the DDOT, to furnish a copy of the certification.

ARTICLE 25. LOBBYING CERTIFICATION

The Subgrantee certifies to the best of his or her knowledge and belief that:

A. No Federally appropriated funds have been paid or will be paid by or on behalf of the Subgrantee to any person for influencing or attempting to influence an officer or employee of any Federal agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any Federal agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the party to this Agreement shall complete and submit Standard Form–LLL, Disclosure Form to Report Lobbying, in accordance with its instructions.

C. The Subgrantee shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.



ATTACHMENT B


GENERAL TERMS AND CONDITIONS

























































































ATTACHMENT A


BUDGET DETAIL





Please use this area to state how you will measure and evaluate the success of your project. Both active and passive measures are encouraged.





























Please explain in detail the anticipated project activities/action plans.


Show logical sequence of events that will take place to achieve the goals; include anticipated dates of completion.





Project Action Plan


Objectives:
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Use this area to state the objectives or goals of your project. 























Use this area to provide your past experience and qualifications.
























































 
















































































Use this area to provide your problem statement and supportive data. 





The HSO, on behalf of Mayor of the District of Columbia, is responsible for implementing the District's Highway Safety Program through a partnership with the Federal Government. We look for innovative projects that will provide solutions to identified problems, implement proven strategies, show a commitment on the part of the applicant to sustain and contribute to success, have measurable outcomes, and/or have the greatest demonstrable need/problem. Identified problems areas are:





Impaired Driving


Occupant Protection


Aggressive Driving 


Pedestrian/Bicycle Safety


Motorcycle Safety


Traffic Records
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